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1. MCQs. 

a. What is the pictorial representation of data know as? 

(i) Chart (ii) Slide (iii) Theme (iv) None of these 

Ans. (i) Chart 

b. What is a predefined combination of background design, colours scheme, font types, 

font sizes and placeholder positions called? 

(i) Themes (ii) Chart (iii) Slide (iv) None of these 

Ans. (i) Themes 

c. Which type of chart displays the contribution of each value to the total? 

(i) Pie Chart (ii) Bar Chart (iii) Column Chart (iv) Line Chart 

Ans. (i) Pie Chart 

d. In order to edit a chart, you can  . 

(i) triple-click the chart object (ii) click and drag the chart object 

(iii) double-click the chart object (iv) click on the chart object 

Ans. (iv) click on the chart object 

e. If you want your logo in the same position on every slide, automatically. 

(i) Handout Master (ii) Notes Master (iii) Slide Master (iv) All of these 

Ans. (iii) Slide Master 

 
2. True (T) or false (F). 

a. Slides can be shifted from one place to another after the presentation is created.-T 

b. Column Chart shows trends and variations in data over time using a line.-F 

c. Every presentation contains at least two Slide Masters.-F 

d. Bar Chart is similar to a column chart except it uses horizontal bars instead of vertical 
bars.-T 

e. Every new presentation starts out with the default theme called Office Theme.-T 

 
3. Fill in the blanks. 

a. A Presentation is a collection of electronic slides that can have text pictures, sound 

and video that is delivered to an audience. 

b. The new presentation starts out with the default theme called Office Theme. 



c. The Rehearse Timings option is present in the Slide Show tab. 

d. The Chart Style command is present in the Design tab. 

e. Column Chart uses vertical bars or columns to display categories and is used to show 

variations in value over time. 

 
4. Answer the following. 

a. Define the term Chart. 

Ans. A chart is a pictorial representation of data, which is used to see comparisons, patterns 

and trends in the data. 

b. Define Themes in PowerPoint. 

Ans. A theme is a predefined combination of background design, colours scheme, 

font types, font sizes and placeholder positions in one package. 

What is Rehearse Timings? 

Ans. PowerPoint has a feature that helps to keep track of how much time is spent on 

each slide and the entire presentation. And save those timings and make 

PowerPoint flip slides automatically. This feature is called the Rehearse Timings. 

c. What is the use of Slide Master? 

Ans. The Slide Master is an important tool within PowerPoint 2013. When we make 

changes on the Slide Master, these modifications impact all slides within the 

presentation including ones added later. The Slide Master is especially useful 

when creating extremely long presentations with a large number of slides. 

d. State any three different types of chart available in PowerPoint. 

Ans. There are different types of charts available in PowerPoint 2013. Some of these are 

shown here: 

• Column Chart: It uses vertical bars or columns to display values over different 

categories and is used to show variations in value over time. 

• Line Chart: A line chart shows trends and variations in data over time using a 

line. It displays a series of points that are connected over time. 

• Pie Chart: A pie chart displays the contribution of each value to the total. It 

is very useful to display information when you want to represent different 

parts of the whole, or the percentages of a total. 

 


